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REOUEST FOR OU N

Date: q ffiOr.R ,lbf,
RFQNo.: 2116-tO- Oqg

1, The Department ofthe Interior and Iocal Government (DILG) Region XII, through its Bids and

Awards Committee, hereby inten& to procure GOODS AND SERVICES (veoue, meals and room
scconmodcion) on the conduct of SubuyBAYAN ROII OUT, COACHING AND MENTORING
rOR IGUIOCAT PERSON AND DIIG FIEID OFFICER$ BATCII I ro 4 to be conducted on
October 6 rDl 2018 in General Santos City.

2. ln accordance with GPPB R€solution No. 13-2016 dated August 9, 2016 "lmplernenting
Guidelines for Small Value Prccuremenr pursuant to Section 53.9 of the RIRR of RAgl84,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

Submit your proposal/quotation for the procuremenr of MEAIS end SNACXS wrth
ACCOMMODATION for 3 nighs; and MEAIS AND SFIACKS broken down as follows:
A. AM Saacb consists of 1 snack and drinks for 4 days; B. LTJNCH consists of (3) main courses:
2 meat and I fish, I vegetables, I salad/soup, I dessen, rice and drin}s good for
4 days; C. PM Surkr consists of snack and drinks for 4 days; D. DINNER consists of (3) main
courses: 2 meat aad 1 fish, 1 vegetables, 1 salad,/soup, I dessert, rice and drinks good for 3 days;
E. Bufiet Bre.alfirt: 2 main course (at least I meat or fish dish), salad./soup, rice (Fried or Ptain)
and fruits for 4 days.

3. DEADIINE Of ST BMISSION of your signed quotation/proposal is not lder than l0O0 A.M.
A Oc,Od, ?il C.DAO*'i) for the specified goods and services, subiect to the Terms and
Conditions provided at the dorsal portion of this request for quotation (RFe).

4. Open quotations may be submitted manually or tfuough facsimile or email at the addtess and
contact numhrs indicated below.

5. For any clarification, you may contact Ms. Kaherine M. Llano, Mr. D. Sarmiento and
I{r. Herminia S. Ontoy at telephone numbers (0&l) zrE-7959 6
"46..11 

31 dilg ro 12@yahoo.com-

h
RILIMIN

)r?8-l4lll or email

LGOO / Chairperson ,BAw'
10.1

Name of Hotel./Venue:
Address

tered Business Name:

Address:

Business Permit No.
TIN
PhiIGEPS . No.

The DlLG Region X , inbued $,ith infugity, conpctence
ervtronmenL commlfJ to dellver luallty erglces th|ough

cnd prof€s6ionolism, ond l,iving up to o peaceful, Accountoble, ond Dyttomic u,,o*ing
oyerdght fuictlo\ cdpoclE deeelopment tnhryendon and incentives dnd rewads i

locdl govemmerrt unitr

We uphold customer sotisfoction ond continuol imwwement of our Qwtity Monagem@rt System's eff,,tivenesa compliont to applicable laws,
ru1g5 and rcguladons, ond tnt motlonor standards, pr o \tq!! ?qli9ee4 oraeay, sa1-nauiit, zrrt.,n 
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After having carefully read and accepred the Terms and conditions, vwe submit our

INSIRUCTIOM:
1. Accomplish this RlQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specificarions with asterisks (') are mandatory Failure to complv with

of tlr€ manda will

' MANDATORY REQT IREMENIS. Failure to comply wiri any gf ft3 mrnrtetory
requiremene will dirquali$ yo,ur quotation-

Procuremeut ProFct Approved Budget for t}re

COACHING AND MENTORING TOR I,GU
FOCAL PERSON AND DII.G FIEI^D OffiCERS- BATCH I to 4 to be

SubayBAYAN ROLJ OUT,

conducted on October 15-20 , 20lE in General Santos Ci

Php 205,550.fi)

Technical

Itm Remarts
L Yer No

October 15-20,2018 ,5va.

II. Iocation No
a. WIIHINCITYPROPER .
b. Free

m. Data Yes No
waste management with Sanitary permit from appropriate
ry ................

b. Proximity to Police and Fire Stations
Prodmity to Banks, Postal and Telecommunications service

a

c

Proper

authori

rovider

tl
II tl

tl
tlW. Venue Yes No

a. Foundation ma& ofconcrrete and etructurirl steel or both.
2. Funcrionaliry of room:

a. Function Roomr cau actommodate atle-.t 46 penonr
b. Round /I^otrE tebl€ wlth chrgrcom table ser rry wtth desirable table

clothing for formal occarioL....,,..
c. With Presidential table which can accommodate at least 4 persons

Nationale. With um and Phili

1. StructuralCondition'

d. With 2 Secretariat's table
tl

l

l

l
1

t

tl

tI
tI
tl

t

tl

The DlLc Reqion X , inb
efivitonmenl commlB to

ued with intcfit!, conpetence
dellver qudliy sertlces through

ond ptufessionqlisfi, ond Living Up ta o A ccoun tabl e, and Dynqm i cPeoceful, uto*ing
development lntcryehtlon ond lncentives and relrdrds to

ove r:ig h t lu n cai o tL co pd c t ty
lNal gotEnment units

we uphold castomer sotishction ond continuol.imuovem-enl of ou qualiEt Monogement srstc,:'s efg.tiveness, conpliont ro opplicoble laws,tutesandre,utotton'ondtntena,o,ot,t dd&{l1:l:;*ff;;iiii[Wi"il7]i,iiix#{fiiJWilrr;"r,,,,

quotafion/s for the following item/s as follows:

Iaga&,

C,ontract

Yee

t1
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f. With at least 1 Projector, projector screen and tables for 2
proiectors. . .....

g. With wide space (indoor) for activities aad demonstration ....

3. With free WIEI connecdon (at least l0mbps)
4. Room arrangementr'

a. Twin or Triple thzin{ (with standard twm size of l@ or
with 1 star acaditation from

b. C-r' accommOdate 6 rrrr-irn ,rn sf 46 perrOnr on OCtober 15-
2018 (5N) ......

c. WithBreal6rt
d. WithfreeWlFlConnection
e. Complimeatary bottl€d q.rt€r 

'nd coffee..., , , , .. . , .

f. With tdephone end cable IY inride the room

5. Prdlities'

8. Coltinuous water slqrply snd accersible confort roonr . . ....
b, Compliant with the rtandardr provided by the Building Code of

the Philippines
c. If building has two floors, with one functional elevator .. . ...
4 Accessible emergmcy exit and with standby fire

e. Available telepho'ne and/or intemet connection
f. Audibl€ lnd Operati,on8l Soud Sptem . (at leart 3 wirelesr

microphone at the p,reridential able and EMCEE and 45
microphone with stand for audiLence)

g. Vr'ith standby fint aid tit and BP Apparatus

6. Other Requirements'

a. 2 dayr after being determina as the lowest crlcultted and
responsive bidder by the BAC, establishment should prepare for
the Ocular Inspection by the BAC-TWG and./or End-User of the
venuelhall and rooms and food tasting (good for 3-4 persons

thae

20,

b. Provision of Isnitorial ard Maintenence Services '(standby
techoician at the venue in cser of cormd ryrtem aad sircon
nalfinction aad weiten/wairerc to c8t€r the n€ed, of the
plrdciprur)...,

c. Frmction room providee good amhimce End conducive to
t€Nrairy,......,.

d. 2{7 fuinty Servicer .........

j

tl
tI
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tl
tl
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tl
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CATERING SERVICES:

A location must be inride or near tle Function Room .. 
. . ..

Ocober 15-20. 2018 (Monday-Satur&y)
Meals foE a maximum of 46 per:ons

Five (5) Brftt Breat&rt
(btea*fut should be savd betwea 6lXlaa-7:Ou)
Four (4) AIvV Four (4)PM srucls.
(A-llt nxb fiould be wvd fu*w 930 AIt - I0t4M while pM
soxLs sbuld bc tevd ba*zs 2B0PM - ZflpM or upoa ryuat
bythekrari*)

iii. Four (4) Brftt Iffrch
1. Satd/Sorry'.
2. Main Courses (at least 3 variants 615ss1 dich er

1 meat and I fsh dirheq; end I rariant vegetables
dish)'............

3. Rice'.........
4. Derserf .. .. .

(Zuach chould be wvd futwa llAOAM- l2frNNiatwo (2)
*Vatae abla)

iv. Five (5) Bufret Dinner
1. &Iad/Sorp'.
2. Main Course (at least 3 variants of meat dish orr I meat etd

f fuh disb€r; ard I variant vegetabler
dish)'............

3. Rice'.........
4. Decserf .....
@iaau fiatd b xnd fuvm 6fr pM - 6::n pM)

v. Drints (at leart one (l) romd of iced tea/Juice/soda for every
meal and snact)'...................

Provision of free flowiag co,ffedtea/watef
In all ilstances, there should be buffer for meals good for 5

persons

7. Client Satisfaction
i. Establishment should appropriately address the feedback and
ensures client satisfacdon during the activity
ii. Billing Statement and./or Charge Invoice shall be provided to
the Secretariat right after or within 48 hours after the conduct of
the activity

vl.
vll
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basis for the evaluation and calcularion of your quotarion.

Please quote your best offers for the items below and submit this Inopcal not later than
10:fi) A,M., @ @Oq 2n0 CR)oL't) . The information stated below shall be the

of Approved Budget
Procurement Total ABC

SubayBAYAN ROII OUT, COACHING AND MENTORING FOR
IGU TOCAL PEBSON AND DIIG FIELD OrfiCERS- BATCH I ro 4
to be conducted on October 15-20, Z)18 in General Santos City

Php 205550.00

Item

A

Offered
Rate (Php)

B

ax l{o.
of

Nights

c

irax No.
of

Pax

D

llax tlo.
of

lleals

Subtotal
For accommodations:

(AxBxC)
For meals:
(AxCxD)

Date of Activity: October 15, 20'18

eals - Buffet Dinner nla 15 'l

Accommodauon6 15 nla

Date of Activity: October 16, 2018

nla 8 1

eals - AM Snacks nla 4$ 1

ilea16 - Buffet Lunch nla 46 1

eals - PM Snacks nla 46 1

Ueals - Buffet Dinner nla u 1

1 34 nla

Date of Activity: Od.obet 17 ,2018

tleals - Buf{et Breaffast nla u 'l

Meals - AM Snacks nla 34 1

eals - Buffet Lunch nla u 1

llealg - PM Snacks nla 1

eals - Buffet Dinner nJa 25 1

Accommodations I 25 nla

The DILG Region Xll, inbued wih integiq, c npetence onilprolesionalism, ond Living Up to o Peoczlul, Accountublq and Dynamicenimnment aornmiLs ao delieer quolity en/ices through ove6@ht lunctiotl copocity development interyention, and incentives and rewards io
I@ol goyemmemt units

Atorking

we uphold customer satisloction ond continual imp:'ttvemenl ofour Quohqt Monogeme g$rem s effectivenes, compliont to opplicoble loe,,rules and regulations, ond ihtemodonal stondords 1or o iryuy-oeveiopea, o'ranty, s"y-n"tioii erumnnmt-fiendly oni,Ciotatty
Comqtitive SOCCSKSAReO\. p t OeObOsil.

1

eals - Buffet Breakfast

Accommodations

u
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A

Offered
Rate (Php)

B

Ilax No.
of

Nights

c

ax No.
of

Pax

D

ax No.
of

ileals

Subtdal
For accomrnodations:

(AxBxC)
For meals:
(AxCxD)

Dde of Activity: October 18, 2018

n/a 25 1

nla 32 1

lleals - Buffet Lunch nla 32 1

llsals - PM Snacks nla 32 1

Ueals - Buffet Dinner nla 24 I

Accommodauons I

Date of Activity: 0c{ober 19, 2018

Meals - Buffet Breakfast nla 24 1

eals - AM Snacks nla 22 1

tleals - Buffet Lunch 22 1

eals - PM Snacks nla 22 1

nla 5 1

Accommodations 1 2 nla

Date of Activity: October 20, 20,l8

tleals - Bufiet BreaKast nla 2 1

Signature oYBr PPintsd l{amo

Telephone sr I'lohile llumber

Email Address

Date Accomplished

and professionolitm, ond Living Up to a peqceful, Acrountoble, and Dynanic wo*ing
ov.rsght functlon, capaclty deyelopmdrt lnbt vendo\ and lncen res ond reyJo ds;o

l@ol gotEmde\t u,/itj.

we uphold custonet satisfoction ond concinuol improvement of our QMIiU Monogonent system's ef.,:tiverdst, compliqnt to opplicable td|/,stulet dnd relulaalons, ond ln?cmatlondl stondodt, lot o_htghly Deveioped, oirdady, x[.Reltaii entror^ent-lrteniiy oii'Cioutty
Conpetitive SOCCSKSARGEN. ( LUqAD DOSE).

The DILG Region Xll, imbued with integiay, conpetence
efiltonment, commtLe to delleet quallly senlces through

Item

ileals - Buffet Breakfast

tleals - AM Snacks

24 nla

nla

illeals - Buffet DinrEr
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Terms and C,onditions

1. Any modifications in the room arrangements during contract implementation must be approved by
DILG-XI. The rate of each new room shall not orceed the amount equal to rhe said room's published
rate as of the date of return ofthis RFe,; provid€4 that the resulting total cost of room arrangemenB
shall not exceed the total offered quotation for the same as contained in this R-Fe

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation /s must be valid for a period of thirty (30) calendar dap from the date of submission.
4. Price quotatiory's, to be denominated in peso shall inctude all taxes, duties and,/or levies payable.

5. Quotations o<ceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quoation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be vatid only ifthey are signed or initialed by you
or any of your duly authorized representadve/s.

8. The item/s shall be delivered within teo (10) calendar days from receipt of purchase order.

9. The submined quotation shall provide a 10p/o allowance for the scheduled meals as per final number
of panicipants in each function for the increase in attendance- Ifthe actual attendance exceeds the
l@/o allowance, additional persons shall be charged the same as quoted.

10. The charge for additional persons shail be contained in an Amendment to contract.

r l. The DILG-XII shall have the right to inspect and/or to test the goods to confirm their conformiry to
the techdcal specifi cations.

12. The DILG-xII shall prefer landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has Do account in r,andbank, ADA may be made to orher participating banks
previded that any transaction fees or charges deducted from zuch pa)rynenr shau be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.017o) of the value of the goods not
delivered within the prescribed derivery period shall be imposed per day of deray. me bnc-xt
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(lovo) ofthe amount ofthe contract, without preiudice to other counes ofaciion and remedies open
to it.

The DlLc Rqion Xll, inbued with integrity, competence ond profsionolism, ond Liing Up to o Penceful, Accountoble ond Dyomic wo*ingenvlronfienL commlts to delttet qudllrt serylces through overrlght func on, cd pdaty a*eiopn ent lhtotyentlon ond tncehtlves dMl rewar.ls toItol govemnent units,

we uphold custarner sotisfoction on.l continual.inp,roYn-ent olotll Qlality Monagemat $6t m's efre.tieeness, cofipliont to opplicable lows,rulet ond regulotlons, ond tntemdtlonol ttondaras, pr o itghly-o*eiopea, o-iiiy, saS-nanii, Envtronment ftendty ooi'ctototty
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