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REQUXST FORQUOTATION

Date: 09 October 2018
RFQNo.: 2018-10-100

l The Depanment ofthe Interior and local Government (DILG) Region XII, through its Bids

and Awards Committee, hereby intends to proctre GOODS AND SERVICES (Venue, rlu..k and
room accommodrion) on the conduct of Roadshow on Fede!'alism on October 28-30, 20fB aod
to be conducted in Polomolol, South C.otabato.

2. In accordance with GPPB Resolution No. l3-2016 dated August 9, 2016 "Implementing
Guidelines for Small Value Procurement pursuant to Section 53.9 of the RIRR of RA9l84,
Request for Quotation (RFQ) for the said activity has been posted in the PhilGEPS.

3. DEADLINE OF SUBMISSION of your signed quotation /proposal is not l*er \m 1(X[ AM. of
15 October Z)fE (Monday) for the specified goods and services, subject to the Terms and

Conditions provided at the dorsal portion ofthis request for quotation (RfQ).

4. Open quotatiors may be submined manually or through facsimile or email at the ad&ess and

contact numbers indicated below.

5. For any clarification, you may contact Ms. Kltheri''e M. Uano, Mc' D. Sarmiento, Ms.

A-one Ioy D. Toledo-Sanchez and/or Mr. Relmie T. Tamson at telephone numbers

(W) Z2*7y59,877-2yl l ail (W, ZIE- l'l2l or email address at

A

i LGOOVI BAC

The DILG Region XIl, imbued with integity. competence and pmfesionolism, ond I'iing Up to o Accountoblq

working environfient" commits to deliver quolity sen)ices through oversight functiol capocity de'telopment inteflentio\ a

rewards to local govemment unit*

we whold customer sotisfoction onil continuol improvefient oI ouf Quolity ,lanogement system's ellectivenes, complion-t to opt li'oble

low, nies onil ftlulations, anil internotionol ttondords, for o highty Devetoped, ordedy, selrReliant, Environment'fiendly ond clobolly

C o n p eti tive SO CCSIGARG E N, ( L U P A D D O S E).
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Name of Hotel/Venue:

Registered Business Name:

Address:

Business Permit No.

TIN
PhiIGEPS Reg. No.

Submit your proposal/quotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 3 nights; and MEAIS AND SNACKS broken down as follows
A. AM Snacl.q consists of snack and drinks: B. LUNCH consists ol (3) main courses: 2 meat and
I fish, I salad/soup, 1 dessert, rice and drinls; C. PM Snacls consists of snack and drinks; D.

DINNER consists of(3) main courses:2 meat and I fish, 1 salad/soup, I dessen, rice and drinks
E. Buflrt Break&* : 2 main course (at least 1 meat or fish drsh), saladTsoup, rice (Fried or Plain)

and fruits.

Address:
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@#
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Prime Re8ional Covernment Center, Carpenter Hill, Koronadar City,9505
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INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurately.
2. Do not alter the contents of this form in any way.
3. Technical Specifications with asterisks (') are mandatory. Failure to comply with

of the will
After having carefrrlly read and accepted the Terms and Conditions, I/!Ve submit our
quotation/s for the following item,/s as follows:

Iegend
' MANDATORY RXqIJIREMENTS. Failure to comply with any 6f 1fus mrndal6;y
requiremmts will disqualifr you qroation

The DILC Region X , imbued with integily, competence ond prof5siono,lism, ond Living Up to a Peaceful, Accounttble, ond Dynamic
wo*inq environment, commits to delieer quality se ric6 throgh oveqight functioL cqpocity development interyention, and incentives ond

rewords to local govemment unib

We uphold cttstomer soti{dction ond cohtinodl improvement of our Qualily Manogement Syttem's efectivens, conpliant to opplicoble
lalu5 ru1g5 and egulations, and intemotioddl standards fot o highly Develope4 Ordedy, Self-Relionl Envimnmmt-Itiendly ond Globally

Co n Wti ti ve SOCCS l$A R C E N. (L U P A D DO S E)

Approved Budget for the C.ontract
(ABC)

Roadshow on Federalism on October 28-31,20f8 and to be conducted in
Polomolok Gymnasium, South Cotabato.

Php 119,000.00

Technical Specifi cations:

Item Deccription Compliance Remarls
I. Availability Yes No

a. October 28-?0, 2018 (Sunday- nreed r/), 2.O *
tr. Iocation Yes No

a. WTIHINCITYPROPER'
b. Free Parking Space '

Itr. Neighborhmd Data Yes No

a. Proper waste management with Sanitary Permit ftom
appropriate authority

b. Proximiry to Police and Fire Stations

provider

t l
t l

t l

tI
tI
ti

lV. Vmue Yes No
1. StructuralConditiont

a. Foundation made of concrete and strucrural steel or both'
2. Functionality of room:

a. Function Rmms can accomnodate 65-100 persons '
b. Iong table wittr classroom table set up with desirable table

dothing for formal occasion.

c. With breal out rooms and can accommodate 65-1fi) persons....

d. Audible sound rystem with 5 wirdess microphones and 2 wired

e. With Presidential table which can accommodate 8t least

25 persons on stage.................

tl
t l

t l

t l

i l

tl
t l

t l

t l

t l

c. Proximity to Banks, Postal and Telecommunications service
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g. With podium and Philippine National flag. . . . .. . . .

h. With at least 2 Proiector,2 projector screen and 2 tables for
projectors.......

tl
tl
tl
t l

tl
tI
tl
t l

ADMIN 228 7960. FINANCE 228-79s9. LGMtI) 877 2969 . LGCDD 3 7 29713

tl

l
l

t l

t l

I l
t l
t l

t l

l
t l

t l

t l

3. With free WIFI connectioD (8t least 5-l0mbps)
4, Room arrangenents'

a. Accomnodation for 15 penons on Ocober 28, 2018 (Sunday)

No. of Rooms

a.l Matrimonial Bed (For VIPs)
a.2 Triple Bed

a.3 Twin Bed 8
a.4 Single Bed

Accommodation fot 25 persons on October 29-30, 2018
(Monday- rursday)

No. of Rmms
a.1 Matrimonial Bed (For VIk)
a.2 Triple Bed

a.3 Twin Bed

a.4 Single Bed

8

d. lfrIith tdephone and cable TV inside tlre room

5. Facilities'

a. Continuous water supply and accessible comfort rooms ......
b. Compliant wittr the standards provided by the Buifding Code

of the Philippines
c. If building has two floors, with one functional elevator . . . . . .

d- Accessible emergmcy exit and with standby fire o<tinguisher

e. Available telephone and./or intenret connection'
f. Audible and Operational Sound System ' (at least 5 wirdess

microphone at the presidential table and EMCEE and 45
microphone with stand fur audience)............................

g. With standby first aidkit and BPApparatus

l0

tl

t l

t l

I l

t l
t l
t l

t l

t l
t l

t l
i l

t l

The DILG Region Xll, imbued with integfity, competence ond professionolism, and Living Up to d PeaceJul, Accountablq dnd Dyhamic
v,orking envimnmenh commits to deliver quality seryic5 through ove6lght function, copactty development inteNention, onil incentives onal

ttj)tards to local govemment units

We uphold customer sotisfoction ond continuol inprovement ol our Quality Monagement Systen's effectiveness compliant to applicoble
lautt n/les and regulotions, an.l intemdtional standordt fot o highly Da,eloped, Orde4l Sef-Relian| Environmeht-friendly dnd clobally

Conrytitive SOCCSRSARGE . (I,UPADDOSE)

f. With 2 Secretariat's table

b. With free WIFI C-onnection

c. Complimenory bottled water and cofiee. . ... .. . .. . ... ..... ....

t
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The DILG Region Xll, imbued with integrity, competence ond ptufessionolism, ahd LivW Up to a Penceful, Accountoble, and Dynamic
$nrking environmenC cofiitits to deliver quoliq, tctviceg through oveqight functjorl capacity development inteqentio4 ond incentives ond

tewqrds to local govemment uni6.

We uphold customer satisloction ond continuol impruvement of our Quoltty Monagement System's efredivens, cofipliont to applicoble
lot/,6" n 16 ond rcgulofions, ond intemationol standordt for a hohly Developed, Orderty, Self-RelianE Enirunment-fiendly and Globally

Conpctitive SOCCSKSA RGE N. OU PA DDo SE)

6. Other Requirements'

a. Subject to the BAC notice, the bidder with the Lowest
Calculated Responsive/Highest responsive Ratd bid
([CRBA{RRB) or Single Calculated and Responsive Bi4 if
any, by the BAC, the supplier/bidder should prepare for the
Ocular Inspection by the BAC-TWG and/or End-User of the
vmuey'hall "'d rooms and food tastiry @ood for 3-4 penons
only)..............

b. Provision of Janitorirl and Maintenance Services'(standby
technician at the venue in cases of umd system end aircon
malfirnction and waiters/waiaess to cater the needs of tlre
participants). . ..

c. Provision of standby transportation/shutde services for the
participants (airpon o hotd and vice.versa)

d- Function rmm provides good ambience ,''d conducive to
Ieendng..........

e. 242 Security Services '........

t l

t l
t l

tl

t l

t l

t l
t l

CATERING SERYIC.F.S:

A. Iocation nust be INSIDE or NEAR the Function Rmm'
(Mandatory)

Meals for 15 persons on October 28, 2018 and 25 persons for
Octob€r 29-31, 2018'...............

i. October 2A-31. 2018 0,,lond^/- $redm6dav)

Bufret Breal&st
(breakbst should b *rvd bawm 6:d)aa4:30aa)

ii. October 28-29.2018 (Sunday and Monday)
AM/PM snacks'
(AM s-,,.Lc shdtld be svd btwm 930 AM - IOAM while
PM sne*s shqtd b *rvd Mwm 2.30PM - 3:00PM or upa
tquert bythe ktaari*)

iii. Ocober 28-29.2018 (Sunday and Monday)
BufttLunch
1. Salad/Soup'.

2. Main C-ourses (at least 3 variants of meat dish or
I neat end I fish dishes; and I variant vegeables
dishf .............

3. Rice'.........
4. Desserf . .. . .

(hmch sharld bsvd bwmt |I:30AM- 12:00 NN )

lt

tl

tl

li

tl
tl
tl

lt

tl

tl

tI

t
t
t

I]

tI
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iv. October 28-$. 2018 (Sunday-Tuesday)

Bufiet Dimer
1. Salad6oup'.
2. Main Cours€ (at least 3 variants of meat dish or 1 meat

and I fish dishes; and I variant vegetsbles

dish)' .

3. Rice'.........
4. Dessert'.....
(Diaaer shatld b xwd betwen 6:d) PM - 6:30 PM)

v. Drints (at least one (1) round of iced tea/iuice/soda for every
meal and soack)

vi. Provision of free flowing coffee/tea/watet'
vii. In all instances, there should be buffer for meals good for
5 persons

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity
ii. Billing Statement and,/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after rhe
conduct of the activity

tl

i l
t l
t l

t l

t l

tl

t l

tl

tl
tl
tl

t l

t l

tl

t l

t l
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The DILG Region XIl, imbued with integrily, competence and professionalism, and Living Up to a PeaceIul, Accountable,and Dynamic
vbrking ent)ironmenC commiLt to deliver quality seryices through ove6ight function, copaciq development intenention, onil incentives and

retpords to locol gogemment unit\

We uphold customer sotisfoction ond continuol improvement ofour Quolity Monagement S)atem's ellectiveness, conpliont to applicoble
ldw rul6 an.l rcgulations, and intetuationdl standards for a highly Developed, ordedy, Self-Relidnt, Ehvircnment-friendly and Globolly

Competitive SOCCS KSA RG E N, (L U PA D DOS E)

tl



' adro, lla|IIs.y .t ll.....han'
Prim€ Regional Covemment C€nter, Carpenter Hill. Koronadal City, 9506

TellFax Nos.r [083)228-6660. (083)228-1421 ' Email: dil&rolz@Fhoo.com ' website: r€8ion12.dilg.gov.ph
ADMIN (083) 22a 7960. FINANCE (0831228-79s9. LCMED (083)877-2969. LGCDO (083)877 2971

Please quote your best offers for the items below and submit this prcpcal not later than
10d)0 P.M., 15 October 2018 (Moday). The information stated below shall be the basis for the
evaluation and calculation of your quotarion.

The DILG Region nL inbued with integity, comrytence ond pml€ssiionoli,n, ond Liing Up to a Peoceful, Accountable and Dynanic
wofkihg envlrohment, commits to deliver quolity sen ices through ove60fu Iundion, capaciy de\Elopment intetuention, dnd incentives and

rev,nrds to local govetnment uhits-

We uphold customet sotisloction ond continuol improtEment of our QuoliE Uanogement System's ellectivene$" cofipliont ta dpplicoble
laws, rales and regulatiohs, ohd intemotionol st4ndardt for a highly Developed, Ordebt, Self-Reliont, Environment-fiendly and Globolbt

Con petitive SOCCSKSA RGE N. ( L U PA D D o S E),
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Summary of Aprproved Budget

TotalABC

Roadshos on Federalism on October 28-30, Z)18 and to be conducted in
Polomolot, Sonth Cotabro. Php 119,000.fi)

Item llffer'ed

Rae (Php)

B

l{ax l{0.

dllEhb

E

lhx llo of

Pax

0

l{ax llo. sf

kals

S'Sbtd

For accommodations:

(AxBx[)

lor meals:

(AxCx0)

Date of Activity: Octob€r 28, 20f8

Merls - AM Snacks t/a 15
1

nJa
15

I

Moals - PM Snack nla l5
1

Meals - Buffet Dinner nla 15 I

Accommodation
Oct A, 2018 with
Breal&st on Ocr 29, 2018

on
Free 1

15

nJa

Date of Activitp October 29, 2018

Meals - AM Snacks ila 25
1

Meals - Buffet Lunch nJa
65 I

Mea]s - PM Snacks n/a 65
1

Merls - Buffet Dinner n/a 25
1

Accommodation (m

OcL 29, 2018 with Free

Brealfast on Oct 30, 2018

1
25

n/a

Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

Procurement Project

A

Meals - Buffet Lunch
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Dlt€ of Activit),: Octob€r $, 2018

Meals - Breakfast nla 25
1

Meals Buffet Dinner n/a 50
1

Accommodation or
Oct. 30, 2018 with Free
BreaLhst on OcL 31, 2018

I L5 nla

Trul llff ered Prtposal/lhotatior

Signature over Printed l{ame

Telephone or Mobile llumher

Email Address

0ate Accomplished

The DILG Rqion X , ithbued with integity, comryte,,ce ond pmle$ionolism, ond Liihg Up to o Peocefill, Accotntuble, ond rynomic
|9od{ing environtumt, commiE ta deliver quality seruices through oversight fun(tiorl, copacity degelopment inten)entioL anil iftentiv(s ond

rewords tD local goyemlnent unib

We uphold ct stomer satisfoction ond continuol improwment of our Quolily Monagement System's elfectivene$, compliant to applicoble
lows- rules ond rcgulotions ond inEmationol stondodr lor a highly Deeeloped, ordedy, Self-Reliant, Environment-friendly ahd clobally

Competitive SOCCSRSARGEN. (LU PA DDOSE).
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Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved
by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's
published rate as of the date of return of this RFQ,; prrovided, rhat the resulting total cost of room
arrangements shall not exceed the total offered quotation for the same as contained in this RIQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotation/s must be valid for a period ofthirty (3O) calendar days {iom the date ofsubmrssion-
4. Price quotation/s, to be denorrinated in peso shall include all taxes, duties and/or levies payable.

5. Qgotations exceeding the Approved Budget for the Contract shall be rejected

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any of your duly authorized representative/s.

8. The item,/s shall be delivered within ten ( 10) calendar days from receipt of purchase order.

9. The submined quotation shall provide a 100,6 allowance for the scheduled meals as per final number
of participants in each function for the increase in attendance. Ifthe acnral attendance exceeds the
l@/o aliowance, additional persons shall be charged the same as quoted.

10. The charge for additional persors shall be contained in an Amendment to C.ontract.

11. The DILG-XI shall have the right to inspect and,/or to test the goods to confirm their conformity
to the technical specifications.

12. The DILG-XII shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
*i*irg supplier has no account in landbank, ADA may be made to otler participating banks
provided that any transaction fees or charges deducted from such paymenr shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth ofone percent (0.01olo) of the value ofthe goods not
delivered within the prescribed delivery period shall be imposed per day ofdelay. The DILG-XII
shall rescind the contract once the cumulative amouat of liquidated damages reaches ten percent
(10Vo) of the amount of the contract, without prejudice to other courses of action and remedies
open to it,

The DILC Region X , imbued with intcgnq, comrytarce ond puessionali n, ond LilJ1.ng W too Peoceil, Accountoble,ond Dyhamic
wod(ing envimnment, commiE to deliver quoliEt sen ices through ove$Aht funrljiorl, copdcity darelopment inter,entior| ahil incentises ond

rewards to locol govemment uniti-

We uphold customer totisfaction and antinuol improeement of our Quolity Moragement System's 4fttiveness, compliont to applicoble
lows, rules anil reguldtiont ohd intemational stondords, fot a hohly Developed, Ordedy, Self-RelianE Environment-friendly ond Globolly

Comrytitive SOCCSKSARGEN. (LU PADD0SE).
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