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Name of Hotel/Venue:

Address:

Registered Business Name:

Address:

Business Permit No.

TIN
PhiIGEPS lleg. No.

AEQUEST TOA QUOTATTON (ATQ}

Date: Z+ffiOFR 2nD
RFQNo.: slfluzD - tD' 48

1. The Department of the Interior and Local Government (DILG) Region XII, through its Regional
Bids and Awards Committee (RBAC), hereby intends to procure GOODS AND SERVICES
(Venue Meals, Snacks and Room Accommodation) on the conduct of Seminar Workshop on
Professionalizing Workplace Correspondence and Documentation (Batch I)/CMGP to be

conducted on November 4-6.2020 at Koronadal City.

2. In accordance with GPPB Resolution No. 13-2015 dated August 9,2075 "Implementing

Guidelines fbr Small Value Procurement (SVP) pursuant to Section 53.9 of the RIRR of
RA9184, Request for Quotation (RFQ) for the said activity has been posted in the
PhilGEPS.

Submit your proposallquotation for the procurement of MEAIS AND SNACKS with
ACCOMMODATION for 3 night; and MEALS AND SNACKS broken down as follows:
A. AM Snacks consists of snack and drinks; B. LUNCH consists of (3) main courses: 2 meat and
1 fish, 1 salad/soup, 1 dessert, rice and drinks; C. PM Snacks consists of snack and drinks; D.

DINNER consists of (3) main courses: 2 meat and 1 fish, 1 saladlsoup, 1 dessert, rice and drinks
E. Buffet Breakfast : 2 main course (at least 1 meat or fish dish), salad/soup, rice (Fried or
Plain) and fruits.

3. DEADLINE OF SUBMISSION of your signed quotationlproposal is not later than 10:00 AM. of
2 NO\,EI.IEEK M ( rl'a{D*-l ) for the specified goods and services, subject to the

Tcrms and Ccnditions providcd at thc dorsal portion of this rcqucst for quctation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact IVts. Merriam D. Sarmiento and Ms. Herminia S. Ontoy
at telephone numbers (083) 228-7959 to 50 and (083) 228-1421 or email address at
mail@regionl 2. dilg. gov.ph.

Approved by:

AIIM, MPA
LGOO vIIy

Chief, LGMED / Chairperson, RBAC
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After having carefully read and accepted the Terms and Conditions, IiWe submir our
quotation/s for the following item/s as follows:
Legend:

.iviAi'{DATOKv REClinREiviEIWS. Faiture to compiy witn any oi the manriatory
requirements will disquali$r yoffi quotation.

??:e *l{.d &*gri*n,Sii, imb*ed witlb *ategri6", *xm'ipee*mse sr}€pierasn*{:s}#{$sr& &r?d l€nw Up {* I pffi.{eFEri Af,{€}ir}rfs&is, 3r3d D}'r}*.sriir

rew*rd* s*:d*d.milr*$?"lp*ffys ss,ft$r**re r* f***$g*rues?}$ffi#ie*.3rtxi*B

#sffi Hp€frqr-pr"S#tfistr$dE6&&1frUP{DI}trTff .
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INSTRUCTIONS:

1. Accomplish this RFQcorrectly and accurarely.
2. Do not alter the contents of this form in any way.
3. Technicai Specifications \ilrith asterisks (*) are mandatory. Failure to comply with

willan of the

Seminar Wlrksh*p on Prcrfessionalizi*g $;'orkplme C*rrespr:dence and
Drxrrrnentatir:n iBatch I)/CMGP Fkp 157.950.ffi

Remarks

.l: September 1*3, J*?S {Iues{laX: 3}u{$day}, 3I}3N.
1I. I-*cati*a

&. WT'IFIIN KOR{fNAI},41CIIY .

b. Free Farkiag Space *

Data Yes

&. Fraper 1{.aste m&nagernent with Sanitar-v Ferrnit frerm appre.:priate

allrh(]rity
b. Proxiurity ro P*1ice and Fire Srari*ns

c. Fr*ximity t* Basks, Pffir#I a**i Telm*m.mxxicatl*ns mrviee
pr*vider

I]
tlLJ
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1. Str-;ctural Conditi.on*
a. Foundation made of concrete and structural steel or both *

.) Tr.--^-:^..-l:+-_ ^c --^^_-z. _rurl{-l_lulrd.lrLy ur ruuj-I-I.

a. Function Rooms can accornmodate 30 persons following the
sociai riistancing lxotocol

b. *Long table with classroom table set up with desirable table

c. *With Presidential table which crn accormnodate at leasr
10 persons on stage

clothing for formal occasion.

I l

t l

t l

I l

t l
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Appr*ved Budget f*r the Contract
(ABC)

Tech.nieal Speci"fications:

Itern Seseripti*n C*Nrpiiance
I" ,,{vailability Yes I.{*

Yes l$*

Nc

IV. Yenu* Yes
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d. ..Wi*r 1 Secretariat's table

e. nVith podium and Philippine National flag.

f. *With at least 1 Projector, proiector screen and tables for 2
proJectors.
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3. *With free WIFI connection (at least 5-10mbps)

4. Room irrrarrgements"

a. Can accommodation for27 persons on September 1, 2020

(lNight),27 persons on September2,2020 (lNight), amd27

^- C^-+^*L^- ? ')n")n /1NTi^L+\ /T-,1:-;,1"^lycrllrx' LrII JgyLEIJrf,ct .), 4trzt, trrYrdIl/ urtfrv.tulrdu
bed)-.

No. Room Requirements No. of Rooms

a.1

a.2

a.3

a.4

Matrimonial Bed

Triple Bed

Twin Bed

Single Bed

b. With free WIFI Connection
c. Free breakfast, drinking water, and coffee.

d. With telephone and cable TY inside the room .

5. Facilities*
a. Continuous water supply and accessible comfort rooms ......
b. Compliant with the standards provided by the Building Code

of the Philippines

c. If building has two floors, with one functional elevator......
d. Accessible emergency exit and with standby fire extinguisher

e. Available telephone and,/or internet connectionn
f. Audible and Operational Sound" System * (at least 3 wireless

microphorne at the presidential table and EMCEE and 4-5

microphone with stand for audience)....
g. \I/ith standby first aid kit and BP Apparatus

6. Other Requirements
a. 2 days after being determined as the lowest calculated and

responsive bidder by the BAC, establishment should prepare

for the Ocular Inspection by the BAC-T\I/G and/or End-
User of the venue,lhall and rooms and food tasting (good for
3-4 persons only)

b. Provision of Janitorial and Maintenance Services.(standby
technician at the venue in cases of sound system and aircon
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malfunction and waiters/waitress to cater the needs of the
participants).......

c. Function room provides good ambience and conducive to
learning.

d. * 24fr securiry #;;; ......
a tr o .. ! .1 1 1*e. I\o Dump-off or parrropanrs t0 orner nore$-

f. * To complywith the CODE ZOE of the DILG 12, the
establishment/supplier shall avoid using the PLASTICS for
the entire duration of the activity

g. To minimized the COVID-l9 outbreak, caterer/s shall wear
face mask, face shield and hairnet all the time..
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CATERING SERVICES: (PI.ATED)

A. Location must be inside or near the Function Room

September 1-3.2020 ftuesday - Thursday)

Meals far 27 persons

i. Two (2) Breakfast
(brea kfwt should be serued futwen 6am-5. Ham)
DayZ - 27 persons......
Day 3 27 persons.

ii. Three G) AM and Three (3) PM snacl$* (Day 1 - 3).........
14 nn --^-l-- -L-..r) ,.^ --*-^-t L^k---^^ t -2a, A t[ ,fr. ,l tt!f ---L:l-(,/uyJ tttda..$, >ttt)atrat Ug ,Yt VClt ttct WcCiJ -7;!Nis-tJ/i - iu.riiiri WiitiG

PM snacks should be rervd ktwen 2:30PM - S:ffiPM ar upa
rqu6t bythe Swetariat)

iii. Three (3) Lunch (Day 1-3).
(Lunchshould fuserued futwren ll:ffiAM* 2(nNN)
1. Salad/Soup-

2. Main Courses (at least 3 variants of meat dish or
I meat and 1 fish dishes; and 1 variant vegetables dish)-

3. Rice*.

4. Dessert*

iv. Three (3) Dinner (Day 1-3)....
(Dinner should fu srud btvren 6:W PM - 6:30 PM)
1. Salad/Soup"

2. Main Course (at least 3 variants of meat dish or 1 meat
and 1 fish dishes; and 1 variant vegetables dish)'Rice*

3. Dessert*

v. Drinks (at least one (1) round of iced tealjuice/soda for every
meal and snack)*.
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vi. Provision of free flowing coffee/tea/watef- ....
vii. In all instances, there should be buffer for meals good for
5 persons . ....

7. Client Satisfaction

i. Establishment should appropriately address the feedback

and ensures client satisfaction during the activity

ii. Billing Statement and,/or Charge Invoice shall be provided
to the Secretariat right after or within 48 hours after the
conduct of the activity

t l
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Summary of Approved Budget

Pronrremenf Proiect- --t---

Seminar W'orksfrop on Professionalizing Workplace Correspondence
and Documentation (Batch I)/CMGP Php 157.950.00

Please quote your best offers for the items below and submit this proposal not later
than10:00A.M., @NoW,{t,t|W 2o2D( V\A,|NDA'{ ). The information stated below shall
be the basis for the evaluation and calculation of your quotation.

re$ards 6rrd$dr?'rdmfssrerdps fissrsr.#ne* t* l*e*t g*wr?*Bls$, B#irs;

ls.ws, rulas axd t"eguf*rtlma c*d{rlretr*rifi* }sisffifd#rd&Fsrf frgr}$nryddsFd, order&." s€r$.&{9risr?4.Esi#rinrs}slEr.Ji$*;*dfy*nd 6f*&ai$r
fsFrff *ri#v#,Sfl{'"'e,ffi,4rd$HH"{LUPAD${}5E},

Fage * *fF

Item

A

Offered
Rate

(Php)

B

Max
No. of
Niglrts

C

Max No.
of

Pax

D

Max No.

of
Meals

Subtotal

Fcr accomcnodaticns:
(AxBxC)

For meals:
(AxCxD)

Date of Activity: September 1,2020

Meals-AM Snacks n/a
'27 1

Meals-Lunch n/a 27 1

Meals - PM Snacks n/a 27
1

n f ^^l- T'\i-* ^*f,vrEd-r> -IllttrlEl lu {L
27 1

I

Accommodations 1
27

n/a

Date ofActivity: September 2,2020

Total ABC



iiepirLli* cf the Fhilil:,pines

DfpAI)T,t{fNf Or frif INITAIOD AltD LOCAL GOVfPN,|{fNf
afGroN xrl

"Matino, Mahusay at Maaasahan"
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Meals - Breakfast rL/a 27 1

Meals-AM Snacks nla 27
1

Meals- Lunch L/a 27 I

Meals - PM Snacks n/a 27
1

Meals -Dinner n/a 27
1

Accommodations 1
27 n/a

Date of activity: September 3,2A20

Meals * Breakfast
nla 27 1

Meals-AM Snacks
n/a 27

1

Meals- Lunch nla I

Meals - PM Snacks
n/a 27

1

Meals -Dinner
nla 27

1

Accommodations 1
27 n/a

Total Offered Propos aUQuotation

Signatwe oYer Printed Name

Telephone or Mobile Number

Email Address

T'ln+a A ^^^*^Ii-L^lTJ 3L LG 
^L 
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Terms and Conditions

1. Any modifications in the room arrangements during contract implementation must be approved

by DILG-XII. The rate of each new room shall not exceed the amount equal to the said room's

published rate as of the tiate of return of this RFQ,; provided, that the resuiting total cost of room

arrangements shall not sceed the total offered quotation for the same as contained in this RFQ,

2. Bidders shall provide correct and accurate information as required in this form.

3. Price quotationls mtut be valid for a period of thirty (30) calendar days from the date of submission.

4. Price quotation/s, to be denominated in peso shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget for the Contract shall be rejected.

6. Award of contract shall be made to the lowest quotation which complies with the technical
specifications, and other terms and conditions stated herein.

7. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by
you or any ofyour duly authorized representative/s.

8. The item/s shall be delivered within ten (10) calendar days from receipt of purchase order.

9. The submitted quotation shall provide a 10Yo allowance for the scheduled meals as per final number
of participants in each function for the increase in attendance. If the actual attendance exceeds the
1096 allowance, aCditional persons shall be charged the same as quoted.

10. The charge for additional persons shall be contained in an Amendment to Contract.

11. The DILG-XII shall have the right to inspect andlar to test the goods to confirm their conformity
to the technical specifications.

12. The DILG*XII shall prefer Landbank's Advice to Debit Account (ADA) as mode of payment. If
winning supplier has no account in Landbank, ADA may be made to other participating banks

provided that any transaction fees or charges deducted from such payment shall be borne by the
supplier.

13. Liquidated damages equivalent to one tenth of one percent (0.010/o) of the value of the goods not
delivered within the prescribed delivery pened shall be imposed per day of dela;,. The DIT G-XII
shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent
(10%) of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

The frlL$ *egirsn XEl, irtrl*wed wklt iezt*grity, r*x*Wencc *xd pr*4&e.*f*ao&'sn+ an*f lfvrng UF t* e P ce.ful, Aexrsuntablq and Dgxanic
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