










LOCAL TASK FORCE FOR COVID-19 

 
DAILY REPORT 
Date: ____________ 

 
(Needs to be accomplished before start of contact tracing activity) 

 
Table 1: COMPOSITION OF CONTACT TRACING TEAM 
 

TEAM 1   

NAME POSITION DESIGNATION 

   

   

   

   

   

   

 

TEAM 2   

NAME POSITION DESIGNATION 

   

   

   

   

   

   

 

Table 2: BASELINE DATA 
No. of 

confirme
d cases 

No. of trained 
staff for 

contact tracing 

No. of contact 
tracing 

conducted 

No. of 
PUIs 

identified 

No. of 
PUIs 

isolated 

No. of 
PUIs 
tested 

No. of Ligtas 
COVID-19 

Center  by LGUs 

No. of Ligtas 
COVID-19 Center 

by NGA 

No. of 
PPEs 

available 

No. of RT-PCR 
Test Kit 

Available 

          

          

          



(Needs to be accomplished during the conduct of Expanded Testing for COVID-19 onwards, to be submitted daily) 

Table 3: EXPANDED TESTING FOR COVID-19 

 
 

No. of 
PUMs 
contact 
traced 

No. of (PUI) Probable 
Case contact traced 

No. of (PUI) Suspected 
Case contact traced 

No. of (PUI) Probable 
Case contact traced 

swabbed 

No. of (PUI) Suspected 
Case contact traced 

swabbed 

No. of 
PPEs 
Used 

No. of 
RT-PCR 
Test Kits 

Used Mild Severe Critical Mild Severe Critical Severe Critical Severe Critical 

             

             

             

             

 

ANALYSIS: 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

RECOMMENDATION: 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

 

 

 

 

 

 



GUIDANCE NOTES ON FILLING-UP THE TABLES: 

Prior conduct of the Expanded Contract Tracing, tables 1 and 2 should be fill-up, this is to establish the baseline data to project the capacity of the 

contact tracing team. 

 

Table 1: Composition of Contact Tracing Team (DILG MC 2020-073 Item 3.2.1) 

 This shall be filled-up in coordination with the concerned LGUs through PNP; 

 If the LGU organized several teams, it is necessary to separate it; 

 

Responsibility of Team Leader (PNP) 

 Coordinate with LCE for the list of PUIs (probable and suspected), and confirmed COVID-19 cases; 

 Coordinate with R/LESU to provide capacity/capability building for the contact tracing team on conduct of swabbing and specimen 

collection; 

 As necessary, coordinate with AFP for augmentation for security of the team; 

 

Table 2: Baseline Data 

 No. of confirmed cases 

o The data (to include the list of names and addresses, contact number and etc.) shall be provided by the LCE through the LHOs, or 

DOH-CHD or can be generated in coordination with OCD Regional Offices; 

 No. of trained staff for contact tracing 

o The data will be generated after the conduct of the capacity/capability building for the contact tracing team on conduct of swabbing 

and specimen collection by the R/LESU; 

 No. of contact tracing conducted 

o This refers to the number of person that have contact traced by the LGU through the BHERTs, and DOH-CHD-RESU; 

o The list of names with address and contact details is required; 

 No. of PUIs identified  

o PUIs who are in home quarantine or confined to the hospital; 

o The data shall be provided by the LCE through the LHOs, or DOH-CHD-RESU or can be generated in coordination with OCD 

Regional Offices; 

o The list of names with address and contact details is required; 

 No. of PUIs isolated 

o This refers to PUIs who were monitored and isolated by the LGU to include those who were confined in the hospitals; 

o The data shall be provided by the LCE through the LHOs, or DOH-CHD-RESU or can be generate in coordination with OCD 

Regional Offices; 

o The list of names with address and contact details is required; 

 No. of PUIs tested  

o This refers to PUIs who were tested for COVID-19 through PCR; 

o The data shall be provided by the LCE through the LHOs, or DOH-CHD-RESU or can be generated in coordination with OCD 

Regional Offices; 



o The list of names with address and contact details is required; 

 No. of Ligtas COVID-19 Center  by LGUs 

o The data shall be provided by the LGU 

 No. of Ligtas COVID-19 Center by NGA 

o The date shall be provided by the Regional Task Force (RTF) 

 No. of PPEs available  

o This refers to a complete PPE Set (mask, gloves, suite, face shield, goggles, shoe cover/boots)  

 No. of RT-PCR Test Kit Available 

o The data shall be provided by DOH-CHD-RESU 

 

Table 3: Expanded Testing for COVID-19 

 All data generated in this table shall be the actions taken by the Contact Tracing Teams; 

 The prioritization of the conduct of contact tracing shall be in accordance with Item 3.3 of DILG MC 2020-073; 

 After swabbing, they shall be categorized based on the new classification per DOH AO 2020-0012: 

 

 No. of PUMs contact traced 

o These are new PUMs traced and monitored; 

 No. of (PUI) Probable Case contact traced (mild, severe, critical) 

o These are new (PUI) Probable Case contact traced and monitored 

 No. of (PUI) Suspected Case contact traced (mild, severe, critical) 

o These are new (PUI) Suspected Case contact traced and monitored 

 No. of (PUI) Probable Case contact traced swabbed (severe, critical) 

o From the (PUI) Probable Case contact traced and monitored (severe, critical), how many were swabbed? 

 No. of (PUI) Suspected Case contact traced swabbed (severe, critical) 

o From the (PUI) Suspected Case contact traced and monitored (severe, critical), how many were swabbed? 

 No. of PPEs Used 

o This refers to the total number of PPEs used during the conduct of the Expanded Testing for COVID-19 

 No. of RT-PCR Test Kits Used 

o This refers to the total number of RT-PCR test kits used during the conduct of the Expanded Testing for COVID-19 


