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Republic of the Philippines

DEPARTMENT OF THE INTERIOR AND LOCAL GOVERNMENT
REGION XII

“Matino, Mahnsay at Mzaasakan”
Prime Regional Government Center, Carpenter Hili, Koronadal City, 9505
Tel/Fax Nos.: (083)228-6660 ¢ (083)228-1421 « Email: dilg_ro12@yzahoo.com » Website: regionl2.dilg.gov.ph
ADMIN (083) 228-7960 » FINANCE {083) 228-7959 « LGMED (08:3) 8772962 » LGCDD (083)877 2971 N
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REQUEST FOR QUCTATICON -

Date: 14 March 2018
P¥(Q No.: 2018-03-016

Name of Hotel/Venue;

Address:

Registered Business Name:

Address:

Business Permit No.

TIN:

PhilGEPS Reg. No.

1. The Department of the Interior and Local Governmens {DILG )} Region XI1, through its Bids
and Awards Committee, hereby intends to procure GOODS AND SERVICES (meals and
accommodation) on the conduct of ORIENTATION ON THE DOG XI QMS
DOCUMENTATION AND SYSTEMS PROCEDURES (SPs) CUM LEVELLING SESSION
WITH DILG CO TWG SECRETARIAT to be ronducted on April 3-5, 2018 in the City of
Koronadal, Province of South Cotabato.

2. WHEREAS, in accordance with GPPB Resolution Mo. 13-2016 dated August 9, 2016
“Implementing Guidelines for Small Value Procurement pursuant to Section 53.9 of the
RIRR of RA9184, Request tor Quotation (RFQ) for the said activity has been posted in
the BhilGEPS.

Submit your proposal/quotation for the procurement of MEALS AND SNACKS with’
ACCOMMODATION for 2 nights; and MEALS AND SNACKS broken down as follows:

A. AM SNACKS consists of snack and drinks; B. LUNCH consists of (3) main courses: 2 meat

and 1 fish, 1 salad/soup, 1 dessert, rice and drinks: C PM SNACKS consists of snack and

drinks; D. DINNER consists of (3) main courses: 2 meat and 1 Sish, 1 salad/soup, 1 dessert, rice

and drinks E. BUFFET BREAKFAST : 2 main course (at least 1 meat or fish dish), salad/soup,

rice (Fried or Plain) and fruits.

3. DEADILINE OF SUBMISSION of your signed quotation/proposal is not later than 08:00 A.M.
of March 19, 2018 (Monday) for the specified goods and services, subject to the Terms and
Conditions provided at the dorsal portion of this request {or quotation (RFQ).

4. Open quotations may be submitted manually or through facsimile or email at the address and
contact numbers indicated below.

5. For any clarification, you may contact Ms. Katherine M. Llano, Ms. Merriam D. Sarmiento
and Ms. Mary Ann R. Traspe at telephone numbers (083) 228-7959 to 60 and (083) 228-1421

oF etfiail address af di /@\ W
g\ .
RmMHﬁJH SANDOVAL

LGOO VI / Chief, LGCDD
RBAC Chairperson
The DILG ke:qion Xil, imbued with integrity, competence and professionalism, and ‘iving ptoa eaceful, - ccountable, and  ynamic

working environment, commits to deliver quality services through oversight function, capacity development intervention, and incentives and
rewards to local government units,

We uphold customer satisfaction and continual improvement of our Quality Management System'’s effectiveness, compliant to applicable
laws, rules and regulations, and international standards, for a highly “eveloped, <:rderly, :elf-Reliant, “nvironment-friendly and Globally
Competitive SOCCSKSARGEN, (. .2 [0:%5),




Prir Regional Gov 2eraie
Tel/Fax Nos.: (983)228-6650 » (083)228 1
ADMIN (133) 228-7961 » FINANCF 033) 2°8-

1.~ Accomplish this RFQ correctly and accurztel
Do not alter the contents of this form in any way.

3. Technical Specifications with asterisks (*) are mandatory. Frilure to comply with
any of the mandatory requirements will disqualify your guotation.

uotation/s for the following item/s as follows:
q g

Legend:

After having carefully read and accepted the Pars

and Conditions, I/We submit our

* MANDATORY REQUIREMENTS. Failure ic comply with ahy of the mandatory

requirements will disqualify your quotaticn.

| Approved Budget for the
! Contract (ABC)
ORIENTATION ON THE DILG X{I QMS mcﬁﬁﬁ?i?& ;ﬁ.’;ij MQT“ Php 184,400.00
SYSTEMS PROCEDURES (SPs) CUM LEVELLING SESIOM RV | P
DILG CO TWG SECRETARIAT to be conducted on April &5, 2018 in |
the City of Koronadal, Province of South Cotabato. ]
Technical Specificaticrs: ;
Itern Description ' Compliance Remarks
L Availability  Yes | No
a. April3-5,2018 (Tuesday-Thursday), 3D" o i
II. Location o - Yes | No
a. WITHIN CITY PROPER * - i [
b. Free Parking Space * o
II. Neighborhood Data Yes | No i
a. Proper waste management with Sanitary Perm.: f:om. i
appropriate authority ....................._.. B ; il
Proximity to Police and Tire Stations ............. .. . ; S J [ 1]
¢. Proximity to Banks, Postal and Telecommunicas s o, ‘
PYOVIARr .o e DT
IV. Venue 7 ~ Yes | No
1. Structural Condition* L
a. Foundation made of concrete and structural steel or both* , I
2. Functionality of room: ’ |
a. Function Rooms can accommodate 75 persons *. . .. ..... 1100
b. Round /Long table with classroom table set up wirh desirahle | Y
table clothing for formal occasion................... (1]
c. With Presidential table which can accommodate a: leasi
10 persons on Stage..............cocoevoereii o S O |
d. With 2 Secretariat’s table ... LTI '
e. With podium and Philippine National flag. ........ e, [ 1701 1
f. With at least 1 Projector, projector screen and tabies for 2
pro]ectors .......... 1101

The DILG Region X1I, imbued with integrity, competence and profess)
working environment, commits to deliver quality services through oversigh ;
rewards to local gevernment units.

.and aving .p to a -eaceful,. ccountable, and - ynamic
urction, casacity development intervention, and incentives and

We uphold customer satisfaction and continual improvement of our Quality Maragement System’s effectiveness, compliant to applicable
laws, rules and regulations, and international standards, for a highly “eveloped, ~rderly, “elf-Reliant, “nvironment-friendly and Globally
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Fepuldic of too 70 i
DEPARTMENT CF THE INTERIOR
REGICk

“Wirting, Matissay
3 Tagioel o ment Center,

Tel/Fax Nos.: {053;228 6(60 - ‘Oh%]?’b 14271 ¢ Email: -
ADATN . 083) 226-736) » FINANCE (083} 228-7957

OCAL GOVERNMENT

nadal City, 950
s Website: region12.dilg gov.ph
2969 « L3CDD (083)877 2971 y

3. With free WIFT connection (az least 5-10mbps) ...... ... ... {1 ' [ ]
4. Room arrangements* 5
a. Can accommudation for 35 persons on  April 3-4, 7018
(Tuesday) (2M) (Incividuai bedy . oovveeiivvareenn R

WNo. of Rooius : '

a.1 Matrimoniai Bed
a.2 Triple Bed e
a.3 Twin Bed I .

a.4 Single Bed

b. With Breakfast ........ccoocoveremreriiniiniiiininreinn s i, | T
c. With free WIFI Connection ..............ooueeimmieiienncennnne AP B
d. Complimentary bottled water and coffee....................... R
e. With telephone and cabie TV inside the room ....... 1 1

5. Facilities®
a. Continuous wazer supply and accessivie confnt oo
b. Compliant with the standaras provided oy wie 2o, o
Code of the Fhilippines ............... e SR L
c. Ifbuilding has two floors, with one functional elevator ‘ [
d. Accessible emergency exit and with standby fire "

extinguisher ... -]
e. Available telephone and/or internet coractio:

f. Audible and Operaticnal Sound System * (at loass 7 wivales
microphone st the presiderntial table ang BMOCET, (od 40 :
microphone with stznd for au&enf:e;..“....“..,‘;..... cee DYV

g- With standby first aid kit and BP Apparatus ................... s

[

i
-y
-

yo ey
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!
6. Other Requirements® |
a. 2 days after being determined as the lovrast cai ‘

for the Ocular Inspection by the BAC-T'WG and; o1 Znd-
User of the venue/hall and rooms and food tasting {good for 3
3-4 Persons Onky)........ooeeeuiiiiiiiiiiiiie i P
b. Provision of Janitorial and Maintenance Services “{siandby
technician at the venue in cases of sound system 1. :
malfunction and waiters/waitress to catar the e ! ,
PATtiCIPAnTS). ..o.veeeierriirrertrernrrrnnsrrsireaseisnr e rens
c. Function room provides good ambience and conducive ic

learning..........ccooeevunneeiiiiniiinnienriiniveneeane, S TR
d. 24/7 Security Services®....................ccc.ocoiiiii i
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ng .ptoa. eaceful, - ccountable, and .. ynamic
acity development intervention, and incentives and

The DILG Region XiI, imbued with integrity, competence cnd professic
working environment, commits to deliver quality services through oversi:
rewards to local goverviment 1 its,

We uphold customer satisfaction and continual improvement. of our Guality Mancgement System'’s effectiveness, compliant to applicable
laws, rules and regulations, and international standards, for a highly ev: »vn“en' rucr! /, elf-Reliant, “nvironment-friendly and Globally
Competitive SOCCSKSARGEN. | B §
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REGION XYY

tal (:ty 9536
* Web: :te. regicnl..dilggov.ph
969 - Lt CDD (083177 2971

-

1
H

CA'I'ER]NG SL&V‘ CES. i -
A. Location must be inside or near the Puncdion siovs ™ e
April 3-5, 2018 (Tuesday - Thumday)

Meals for 75 persous ” ..o L1
i. Three (3} tuffer BreakiBst ...ooveivnemveceeverneni o on !
(breakiust sir.wla be sovved between 6:0040d 5500
il. Two (2) AMIPM smacks’ ..o.ooevvivviinneianennn. e [ : [ 1]
(AM stiicks should 5z servad botween 230 AR - 21070 while
PM snacks ~houkd be served botween Z: 9P - 5 30PN uriupon

W

request by ihe Secretariat)
|
ifi. Two (2} Zaffer Lunch
1. Saladi30UP e ereeereracien vairerenne evaee L1101

2. Main Ceruses ‘at least 3 variant: o mes: h o
1 mear 2nd ! fish dishes; and 1 variant yegziabies - |

3 RICe®. e

[,
[UUNE S W1
P~
—

4, DSt e e ; ; (]
(Lunch shouzid be served bevweoen 1157 AM - 1070 MV s rwe :
. f2) separate tsbles) :

-
[
—
[y

tv. Two (2) Buifet Diuner
1. Salad/Soup’......... e e aans
2. Main Course (at least 3 variants of meat cvs") or | meat |

and 1 fish dishes; and 1 variant vegetables ot
dish)*......coooi TSP S
3. RICE . oo AL
4, Dessert™........ocoiiiiiiiiiiiie e

(Dinner should be served betvrecn 6: PM - 4.
(2) separate tables) ;

v. Drinks (at Jeast one (1) round of iced tea/juice/soda for
everymealandsnack) ... ..... ... ... L 1]

vi. Provision of free flowing coffee/teafwater” ...
vii. In all instances, there should be baiier for mow o good f
BPEISONS ..ucvivieininiiiiieietiieiaeiaeveean e

7. Client Satisfaction

i. Establishment should appropriate'y address the feadbac
and ensures client satisfaction dui 1"g the activity

ii. Billing Statement and/or Charge Invoice %he;‘! b
to the Secretariat right after or wichin 48 hours 3o
conduct of the actiwty ......... e

The DILG Region XII, zmbued with mtegmv campetence and pmfe:
working environment, commits to deliver quality services through oversic
rexards to local governinent units.

We uphold customer satisfaction and continual improvement of our Gu:
laws, rules and regulations, and international standards, for a highly
Zompetitive SUCCSKSARG

and wing | pte a -eaceful, -ccountable, and . ynamic
ion, sapacity development intervention, and incentives and

Managemeant System’s effectiveness, compliant to applicable
1. . rderly, -eif-Reliant, “nvironment-friendly and Globally




DEPARTMENT CF THE INTERIOH
REGION X1

Prime Ragional Govermment Center, ~radal City, 9506
Telskax Noso (i <0850 . 8-1421

ADMIN {083 228-7969 « Fi

Please quote your besi ofiers for rae wo o v v ond st.by

fyis

D LOCAL GOVERNMENT

n « Wahdte: region12.dilg.gov.ph
2969 « LL-CDD (283)877 2971

not later

than8:00 AM.. March 19, 2018 (Monday). Tisc oroanus on szared below shall be the basis

for the evaluation and calculation of vour quotaion.

Summary of Aprraved Budget
Procurement Project !

Total ABC

ORIENTATION ON THE DILG X QM2 DOCUME
SYSTEMS PROCEDURES (SPs) CUM LIVEILING 2377
DILG CO TWG SECRETARIAT to be conducted on April 3-8
the City of Koronadal, Province of South Cotabzto.

Php 184, 400.00

A 8oL

Subtotal

! For accommodations:
ltem ‘ ared ioof j #ax ¥n. of (AxfxC)
, Rate (Php) , Meals For meals:
| (AxCxD)
Date of Activity: April 3, 2018 (Tuesday) B
Meals—Bmak;a; : n’ o ) i
Meals - W Snacks e i
Mesls - Buffet Lunch T » %/ ” s 1 ¢
Meals - PM Sracks A B i
Meals - Buffet Dinner ‘ " 1
Accammodatians ! o ‘% o Wa
Date of Activity: Apri! 4, ZBIi(Wedr;si;ay) | . ‘ N
Meals - Breakfast 1 uf; lw i |
Meals - AM Sniacks : H o0
Meals - Buffet lunch [ 1
Meals - PM Snacks ] —--—-——~-—~'--“------;‘/; /:, e IM
Meals - Auffet Dinner 0 ,/a ‘73 | - i ,
Accommaodations ! | ” iE n/a

The DILG Region: XU, imbued with integrity, competence g
working environment, commits ¢n deliver uality services thrcugh overs
rewards (e leca!

professi s ' iving ploa eaceful, - ccountable and . ynamic
i em, v pacity development intervention, and incentives and

We uphold customer satisfaction and continual improvemert of our Quaiity hiaragement System’s effectiveness, compliant to applicable

laws, rules and regulations, and (nternational standards, for a highly
Competitive SOCCSKSARCEN. 7

weloped, rderly, self-Rellant, “nvironment-friendly and Giobally
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DEPARTMENT OF THE INTERIO=
REGIY

“Matine, Mahusa

Prime Regicral Govamment (

Tal/Fax Nos.: (383)228-6660 » (083)228-1421
ADMIN (083) 228-7960 « FINANCE {083} 22

¥ ACAL GOVERNMENT

Date of Activity: April 5, 2018 (Tuesday) | i o

Meals - Hreakfast na

Sigrmaiore over Printed Name

“eigpkone er Mobile Number

Yingil Address

aie Accomplished

Frevey

. aid ~ing  ptoa eaceful, ccountable, and “ynamic
, apacity development intervention, and incentives and

The DILG Region X1I, imbued with integrity, corpetence and profexs
working environment, commits to deliver quality services thraugh ove
rewarus te local g

cont System’s effectiveness, compliant to applicable
=rly, Seif-Reliant, “nvironment-friendly and Globally

B

We uphold customer satisfaction and continual improverenc of ou v
laws, rules and regulations, and internatioral standards, fur « highy
Comnpetitive SOTCSKS
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3.

4,

5.

6.

~

8.

9.

10.

11. The DILG-XII shall have the righy ty ingpect sudoo o5t e zonds to confirm their conformity

12

13. Liquidated darages equivalent to one tenih of vie -

working environment, commits to deliver quality services through oversi

. The DILG-XIT shall prefer Landbark’s Advice e !

Fapuble of tee 7 O

DEPARTMENT OF THE INTERICE. 4D . OCAL GOVERNMENT

REGICN rs

Tel/Fax Nos.: (183122

L gion? 2.ditg.gov.ph
ADMIN (093} 2.28-7¢ {

0831377 2971

Ternss and

Any modifications in the room arrangements v
by DILG-XII. The rate of eact new room shell
published rate as of the date of return of this R¥

arrangements shall not exceed the tore! offerea o

ontract implementation must be approved

! the amount equal to the said room’s

<. that the resulting total cost of room
the samne as contained in this RFQ,

Bidders shall provide correct and accurrre informas o 5 oo uired in this ‘orm.

Price quotation/s miust be valid for & pzoo’ of = Lo 730 erlendar-days from the date of
submission.

Price quotaticivs, to be denominated ta pesc s™2' vt o tases, cudies and/or levies payable,

§
e

otations exceeding the Approved Budget for 1::= < oniro- « shall be rejected.
2 pp g ]

Any interlineations, erasures, or overwriting sha'i

you or any of your duly zuthorized representarive/s

The item/s shall be delivered within ter: (10) caleni <+ cove fiom receipt of purchase order.

>

The submitted quotation shall provide a 10% sllowance for the scheduled meals as per final
number of participants in each function for the inzrease 2 attendance. If the actual attendance

¥
exceeds the 10% allowartice, ade he veins as quoted.

fottad pefsons shab T ok

The charge for additioral perscus shall 2 contaire. = 2t Smendroent co Contract,

to the technical specifications.

=it Arcount (ADAY as mode of payment. If
winning supplier has no account in Landbank, /i34 mev be made to other participating banks
provided that ahy transactiont fecs cr clarges dedi weonstich payineitt shall be bornie by the
supplier.

tecies 0.01%; of the value of the goods not
delivered within the prescribed delivery seriod = ¢ iposed per day of delay. The DILG-XII
shall rescind the contract once the cumilative ar bquidated damages reachies ten percent
(10%) of the amount of the conrract, withous pezioe s othor courses of action and remedies
open to it. '

The DILG Region XII, imbued with integrity, competence and professicn:’:
G

rewards to local gevernm

i ving " ptoa eaceful, ccountable and . ynamic
pacity development intervention, and incentives and

We uphold customer satisfaction and continucl improvement of our Quakity Munagement System's effectiveness, compliant to applicable

laws, rules and regulations, and international standards, for 2 highly .- cve

irderly, Self-Rehant, “nvironment-friendly and Globally
Competitive SOCCSKSARGEN © R )




